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Dependent Verification Worksheet Instructions

Steps 3 and 4 of the Dependent Verification Worksheet requests information about the student and
parent(s) 2022 Federal Tax Return data. To provide this to Johnson C. Smith University you will need to
consent to the use of the FUTURE Act Direct Data Exchange (FA-DDX) tool, formerly the IRS Data
Retrieval Tool, on the FAFSA OR request a 2022 IRS Tax Return Transcript from IRS OR submit a
physically signed copy of your 2022 Federal 1040 Tax Return and schedules 1, 2, 3 (if applicable).
Parents that did not file a 2022 Federal Tax Return must provide a Verification of Non-Filing Letter
from the IRS and copies of all W2’'s (if applicable). Students that did not file a 2022 Federal Tax Return
must provide copies of all W2’s (if applicable). Below you will find directions on how to consent to the
use of the FUTURE Act Direct Data Exchange tool, and how to request an IRS Tax Transcript or
Verification of Non-Filing Letter.

Using the FUTURE Act Direct Data Exchange tool
Student - Access your FAFSA at www.studentaid.gov and log into your account. Once logged in, click
on the option to “Make FAFSA Corrections” (this will take you to your completed FAFSA information).
In your FAFSA you consented to have your Federal Tax Information (FTI) obtained automatically from
the IRS and provided on your FAFSA application. If your 2022 Federal Taxes were filed and your
information was retrieved, then you were not asked to manually provide FTI data and can mark the
first option in Step 3 above.

Parent(s) — Access your parent invite from your personal email address and click ‘Log In’ to access the
parent contributor section of your student’s FAFSA. In your parent contributor section of your
students FAFSA you consented to have your Federal Tax Information (FTI) obtained automatically from



